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Family Services, Inc.

An affiliate of Sheppard & Enoch Pratt Foundation




FSI Employment Opportunities - effective January 8, 2010
For Early Head Start expansion with targeted hire date of March 8, 2010

1. Parent and Community Involvement Specialist
Oversees and coordinates activities of the Policy Council and Parent Committees, and ensures parent involvement in committees and activities. Organizes educational opportunities for parents and provides parenting development workshops.  Conducts community outreach efforts and solicits and tracks in-kind donations.  Coordinates and supervises volunteers and their activities. 

Qualifications:  Bachelor’s degree in human services field, with a minimum of two years experience working with families. Fluency in Spanish and English preferred, as well as knowledge of family-centered practices, community resources, and cultural competency. Must have strong organizational skills and be willing to maintain a flexible work schedule, including occasional evenings and Saturdays.  Must have use of reliable car for work purposes and valid driver’s license.
2. Home-based Family Support Workers (five FT positions, one PT position) 

Promotes school readiness among multi-ethnic and socially isolated families with pregnant women and children age birth through three during weekly home visits and monthly group activities. Good communication and record keeping skills a must. Bilingual abilities in Spanish, French, Amharic, or Asian languages preferred.

Qualifications:  High school diploma or equivalency required, some college course work preferred. Demonstrated knowledge of parenting skills, early childhood development, and case planning practice required. Ability to maintain flexible work schedule, including some evening and weekend hours. Must have use of reliable car for work purposes and valid driver’s license. 
3. Center Based Family Support Worker

Promotes school readiness among multi-ethnic and socially isolated families with children age birth to three who are enrolled in Discovery Station Child Development Center (DS).  Initiates and maintains weekly family contact consisting of regular phone contact, occasional home visits, and regular meetings at DS, providing guidance in parenting and family self-sufficiency.  Bilingual ability in Spanish preferred.

Qualifications:  High school diploma or equivalency required, some college course work preferred. Demonstrated knowledge of parenting skills, early childhood development, and case planning practice required. Ability to maintain flexible work schedule, including some evening and weekend hours. Must have use of reliable car for work purposes and valid driver’s license. 

4. Infant and Toddler Specialist (PT)
Ensures that developmental screenings are completed for all enrolled children at regular intervals. Primary point of contact for EHS children receiving Montgomery County Infant and Toddler Program (MCITP) services. Provides child development training to staff and parents, focusing on the area of disabilities. Supports and educates staff on developmental screenings and the preparation of individualized service plans.
Qualifications:  Bachelor’s degree in Childhood Development or a related field required. Experience working with multi-ethnic, low income families and using various screening and assessment tools. Experience planning and implementing child development activities. Good written and oral communication skills. 
5. Heath Intake Assistant

Assists Health Coordinator in tracking the health needs of Early Head Start children. Assists parents in making pediatric and dental appointments for their children.  Responsible for distributing health program information to various community sites on a regular basis.  Enters participant information into data management system.  
Qualifications:  Associate or Bachelor of Arts in Human Development, Child Development, Social Work or related field. Experience working with zero to three population, experience providing services to multi-ethnic, low income families a plus. Good computer and communication skills and ability to work as a team player. Good oral and written communication skills and computer skills; bi-lingual Spanish preferred. Must have use of reliable car for work purposes and valid driver’s license.
6. Lead Teacher

Promotes school readiness among multi-ethnic and socially isolated children ages 0 to 3 in a classroom setting. Serves as the primary care giver for an assigned group of children. Plans and implements developmentally appropriate lesson plans and classroom activities  using the Creative Curriculum and Individualized Child Development Plans. Establishes a nurturing, supportive, and stimulating relationship with children through strong communication skills and an individualized approach to each child’s stages of development.
Qualifications: Child Development Associate (CDA) credential with certification for Infants and Toddlers. Experience working with 0 to 3 population and providing direct services to multi-ethnic, at risk, low-income families.  Must have a working knowledge of developmentally appropriate curriculum and good communication skills. Must meet qualifications for approval by the Maryland State Department of Education under COMAR 13A.16 and the Head Start Performance Standards. Ability to lift 40 lbs. Bilingual English/Spanish preferred.
7. Teacher Assistant

Prepares meals and snacks for children in the child development center. Assists with food, materials, and supplies inventory. Assists with maintenance and organization of classrooms and materials. Provides coverage as necessary during Teacher break times. Establishes a nurturing, supportive, and stimulating relationship with children through strong communication skills and an individualized approach to each child.

Qualifications: Minimum of a high school diploma and 18 years of age. Previous experience working with zero to five population in a group setting preferred. Good communication skills. Must meet qualifications for approval by the Maryland State Department of Education under COMAR 13A.16 and the Head Start Performance Standards. Ability to lift 40 lbs.
8. Bus Driver (PT) 
Transport families with children ages 0 to 3 between home and EHS Center.  Create transportation plans for scheduled meetings and events. Maintain regular maintenance schedule for buses and files to meet requirements of Head Start Performance Standards. Must maintain confidentiality of family records and information.  Year round work schedule follows MCPS calendar -- hours are from 6:00 to 8:00 AM and from 2:00 to 3:30 PM.
Qualifications:  High school diploma or equivalent and a valid Commercial Drivers License (CDL) and Maryland driver’s license required. Previous experience working with families preferred. Ability to work as a team player and must be able to lift 40 pounds. Good communication skills, bilingual preferred. 
If you are interested in any of these positions, please forward a cover letter and resume to Cliff Allen, HR Director, by fax on 240-631-9356, by mail to 610 East Diamond Avenue, Suite 100, Gaithersburg, MD 20877 or e-mail it to allenc@familyservicesagency.org.
